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 Obtaining Clearances 

 We need copies of the following clearances. Copies of exis�ng clearances are acceptable, as long as they 
 are dated within the past two years.  The bonus benefit  of ge�ng your clearances done is that they are 
 generally good for 5 years. This means you can use them to volunteer at any other organiza�on that is 
 asking you for clearances. 

 The reverse is also true: If you already have the following clearances and they were done within the last 
 5 years, you do not need to have them done again to volunteer at PRC. You can simply send them over to 
 us. 

 REQUIRED CLEARANCES 

 PRC is requiring two clearances: 

 ●  PA Child Abuse History Cer�fica�on 
 ●  PA Criminal History Cer�fica�on 

 Both of these clearances should be available for you to view online and send to us within a day or two of 
 you applying for them. 

 At this �me, we are not requiring FBI Fingerprin�ng Clearances for all of our volunteers. If, however, you 
 have this clearance already from prior volunteer work or employment, feel free to send a copy to us. 

 PA CHILD ABUSE HISTORY CERTIFICATION 

 This cer�fica�on can be found here:  h�ps://www.compass.state.pa.us/CWIS/Public/Home 

 You will reach the following screen. Click “Create Individual Account” if you have never applied 
 for a clearance or “Individual Login” if you have had prior clearances. 

https://www.compass.state.pa.us/CWIS/Public/Home
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 Once you create your account, login and select “Create Clearance Applica�on” in the upper right 
 corner. 
 Start the applica�on and follow each of the prompts. In Part 1, under “Applica�on Purpose,” 
 select “  Volunteer Having Contact with Children.”  Two boxes will appear once you select this 
 op�on. Under  Category,  select “  Other.”  Under  Agency  Name,  enter “Parish Resource Center.” 
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 Follow each of the steps and complete the applica�on. Since you are applying as a 
 volunteer, you will not have to pay for this clearance. 

 To check on the status of your applica�on,  go to the login screen. Select the op�on “Individual 
 Login” this �me and then “Access Clearances.” 
 When the following screen appears, a list of your clearances will be displayed. Click on the 

 highlighted text to view your clearance result. 

 Your child abuse clearance should then appear as a PDF. Please save the file to your computer 
 and email it to us. 
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 PA CRIMINAL HISTORY CERTIFICATION 

 This cer�fica�on can be found here:  h�ps://epatch.pa.gov/home 

 The homepage should look like the following image. Select “New Volunteer Record Check.” 

 Follow the instruc�ons as directed and submit the request. As a volunteer, there will be no 
 charge for this request. 
 To check the status of your volunteer request, go back to the main screen. This �me, select 
 “Check the Status of a Record Check.” 
 The next screen will ask you to enter a control number and the date you submi�ed your request, 
 along with your name and other informa�on. When you submi�ed your request, you should 
 have received an email from PATCH with a control number. 

https://epatch.pa.gov/home
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 Enter the control number and the date you received the email and your other details. Your 
 request details should now appear on the screen, with your control number showing in 
 highlighted text. Click the highlighted control number to view your clearance. This area is circled 
 in red in the image below, although the control number itself is blacked out. 

 Once you click your control number, the following screen will appear.  Select the highlighted text 
 “Cer�fica�on Form” to view and save your clearance.  This can now be emailed to us. 


